Setting up a Glow Website

Setting up a website in Glow

Creating the Web Part:

Log into Glow with your username and password

If you are asked to change your password it mug le&ers or more and must
include at leasbne non-alphanumeric character(a character on the keyboard which
IS not a number or a letter eg. a space, % or atieracter )

Once you have logged in with a valid username asd\word, copy them both into a
notepad or a word document and save it in you'redoguments — you can copy and
paste them into the login screen next time you neéal on.

Click on theMy Glow link on the left-hand navigation bar.

At the top right of the screen click dodify Shared Page

Modify Shared Page

| Browse || Add Web Parts » |
Search Design this Page
Import Maodify Shared Web Parts »

B3| sShared view

8 | Personal View

SelectAdd Web Parts thenBrowse The ‘Add Web Parts menu will open.

Glow switches to the design page view. This vielves you to move web parts
around on the page and drag additional web pants the web part galleries onto the
page.

.
Select thevirtual Server Gallery. ——
Select the gallery you would like to
browse.
Click on Next at the bottom of the menu until Web Part Page Gallery (15)
you see theWeb Hosting —Web Site My Glow Gallery (12)
Management web part. |Virtua| Server Gallery (48] |

Web Part List

jlﬁ\ntigen Summary |

Drag the ‘Web Hosting — Web Site Managemel =l Attendance marks (parent view)
web part onto your page, then Close thded
Web Parts menu.

Attendance marks(staff view)
Attendance statistics (parent view)
Attendance statistics (staff view)
Child selector

Class attendance

Daily What Mews Feed

Detailed Notifications

O UE oL

Establishments list
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Setting up a Glow Website

Requesting Your Website:

In the Web Hosting — Web Site Managemeniveb part, click orRequest a
Web Site

Web Hosting - Web Site Management

=] Request a Web Site
iew a Web site by clicking its name. To manage content on a Web site, click the appropriate Manage content link:
Your Web sites:

TheRequest a new web sitpage will appear. Fill out the form as follows:.

Web Site Name
This is a mandatory field. Enter a suitable nameyémur web site. Note: the following
special characters are not permitted in the webnsime:

‘N2 <>|,”
Web Site Expires:

Remove the tick from this option

Web Site Access:

This drop-down menu allows you to choose betwettim¢eonly selected Glow users
see your website (Internal intranet) or publishyogr web site for all web users to
see (Public Internet). Make your webstgblic.

Click the tick box to indicate that the acceptaldage policy guidelines will be
followed.

Click onSubmit Request

Request a/new web site

est Back Help

Supply the following information for yvour Web site:
Wweb Site Name: * I

Select the storage you want:
Storage Requested: ISDMB ;I

Select the checkbox and select a date for a temporary Web site. Alternatively, leave the check box blank for a permanent Web =site.

Web Site Expires: O

Expiry Date: [ari2012 | B

Web Site Access: Ipub“c Internet vl

Comments: ﬂ

[ -

¥ 1 have read and agree to follow the guidelines specified in the Acceptable Usage Policy (AUP) *

* this field is mandatory
represents a field with an invalid value
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Setting up a Glow Website

Viewing your website:

Once your website application has been approves (hfght take up to a week)
Then your website web part in My Glow should looknething like this:

Web Hosting - Web Site Management
=] Request a Web Site

View a Web site by clicking its name. To manage content on a Web site, click the appropriate Manage content link:
Your Web sites:

Web Site Name Web Site Access Expiry Date

ik testweb Public Internet 9 Sep 2011 Manage content...
Space used: OMBE (out of SOMB available)

iew a Web =site request by clicking its name:
Your Web site requests:

Web Site Name Status Request Type Storage (MB) Date Submitted

Click onWeb Site Nameto see the details of the web site

Web Site Details

=] Change Expiry Date "= Remove this Site =] Manage Site Content Back Help

Your Web sité, has the following properties:

Web Site Namk: ik_testweh

Storage Used: 0.08MB

Expiry Date: 9 Sep 2011

Web Site Access: Public Internet

Web Site URL: http://publicwebsites1.glowscotland.org.uk/ik testweb
WebDAY URL: https://webdavl.gldwgcotland.org.uk/ik testweb
FTPS Server Name: ftpl.glowscotland.org.uk

You can see your web page by clicking on\theb Site URL link

When a new web site is approved, Glow automaticathates a home page for your
site called ‘default.ntm’. The home page contahesfbllowing message:

Welcome to the Web Hosting service
This Web site is under construction.

If you are the owner of this site you can find out more about using your Web site from the Web Hosting Help.

Copy this URL to a word document or save it asvadigte so that you can find it
without going into Glow.
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Copying files to your website:

Setting up a Glow Website

From the Web site Details section copy WebDAV URL

Web Site Details

= Reguest More Storage "= Change Expiry Date "= Remove this/Site

Your Web site has the following properties:

= Manage Site Content Back Help

Web Site Name: ik_testweh

Storage Used: 0.08MB

Expiry Date: 9 Sep 2011

Web Site Access: Public Internet

Web Site URL: http://publicwebsites1.glowscotland.org.uk/ik testweb
WebDAY URL: I1tt|:s:-'-",\-ebda'-;l..l:llc:',\-scctland.cru.uk-'* testweb
FTPS Server Name: ftpl.glowscotland.org.uk

Double click on theAdd Network

Add Network Place Wizard x|

Place ICOFI |n the ACCGSSOI’IGS menL Where do you want to create this network place?

=

Add Mekwark,
Plarce

Click onNext and therNext again

Paste th&VebDAV URL into the
next dialogue box

Select a service provider. |f you do not have a membership with the provider pou zelect, the wizard will help
you create an account. To just create a shortcut, click 'Choose another network, location.

Service providers:

', Choase anather netwark lacation
:'L/ Specify the address of a Web site, network location, or FTP site.

¢ Back | Mest > Cancel |

Add Network Place Wizard

What is the address of thiz network place?

Type the address of the “Web site, FTP site, ar netwark location that this shorteut will open.

Internet or netwaork address:

j Browse: |

Wigw some examples

< Back I (=S Cancel
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Setting up a Glow Website

Enter your Glow username and password when promifted give the network
connection a sensible name.

Connect to webdavi.glowse: g 0 21 | [l 2 Network Place Wizard
E_a_ What do you want to name this place?

b

Create a name for this shartout that will help you easily identity this network. place:

httpe: £ webdaw . glowscotland. org.ulk fik_testweb.

The server w_ebdavl'_._glu:uwsv:dtlgnd .org.uk at Type a name for this netwark place:
wihday 1. glowscotland, org.uk requires a usernarne and [My Glow website
‘password,

User name: Iﬁ j

Passward: I

|7 Remember T DEISSWEWEI

0K | Cancel | T

Mext >

Cancel

Click onFinish and you should see a folder which you can drag walsite files
into.

ﬁ https:/ /webdav1.glowscotland.org.uk/ik_testweb/ i, |EI|1|
J Fle Edit View Favorites Tools Help | -""‘H

g__\ Bark: = - ﬁ" U Eavarkes || Folders
<) @ =0 i x E’

default.htm i‘il desk.jpg
page 2.htrm “-l pagel.htm
pic2.jpg “-l schoal.htm

table. bt

BLOEB.GIF

Mew Text Document, Ext

picl.jpg

e e e

school_home.jpg

(=, (=, (7,

11 objects 4

B

Click on theup icon to move up into the folder abox =

Drag the shortcut to your web site into yooy documentsfolder so that you can
connect again easily.

[ My Glow Website

=
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